
 
 

 
 
 

MINISTER OF MUSIC AND WORSHIP ARTS 
 

 
DATE:  March 27, 2018 
 
REPORTS TO: Pastor/Head of Staff 
 
CATEGORY: Exempt / Full-time 
 
OVERALL RESPONSIBILITY: Provide enthusiastic leadership, direction, and training for the use of 

musical and other celebratory arts in the worship life of Fremont including Sunday morning worship, 
special worship services, retreats, other congregational and community activities. Provide spiritual, as 
well as, artistic, technical, and administrative leadership and guidance; equipping and empowering 
the congregation to use their God-given skills in the preparation, presentation, and experience of 
celebratory arts offerings. Actively support Christ’s vision, mission, and purpose for the congregation 
of Fremont Presbyterian Church as discerned and adopted by Session. 

 
Our Mission: Fremont Presbyterian Church creates space for people to become life-long followers of 

Jesus, and relentlessly pursues His transformation of our neighborhood, city, and the world.  
 
DISTINGUISHING CHARACTERISTICS: This position has primary accountability for the Sanctuary 

Choir, children’s and youth music programs, Music Camp, and our Christmas Concerts.  This position 
is responsible for music and arts for the traditional worship service. This position is distinguished from 
the Minister of Modern Worship position, which is primarily accountable for the Worship Team 
(vocalists and instrumentalists) and is responsible for music and arts for the modern worship service. 

 
SPECIFIC RESPONSIBILITIES (the following list is illustrative and not exhaustive): 
 

A. Spiritual 
1. Provides spiritual leadership and guidance for participants in worship arts. 
2. Helps to assure the spiritual integrity of the traditional worship service by coordinating the 

musical and other celebratory arts content with the textual theme of each worship service. 
3. Regularly prays with the staff and leaders of the worship teams, choirs and musical groups. 
4. Plans and leads an off-site choir retreat(s) for artistic, technical, and spiritual growth. 
 

B. Artistic and Technical 
1. Serves as the principal director of the Sanctuary Choir. 
2. Has a vision for the growth and development of the music program and plans for its 

expansion. 
3. Provides training in vocal and instrumental techniques and their usage in worship, and 

provides training in appreciation of all forms of the arts in worship. 
4. Acts as a resource for the worship team leaders, and children and youth choir directors. 

Assists in the planning and scheduling of music in worship and seasonal events. 
5. Determines in conference with the Senior Pastor, which musical groups, ensembles, 

instrumentalists, vocalists, readers, dancers, and dramatists are to be involved in the 
traditional worship service. 

6. Directs and supervises the expansion and maintenance of the music and arts library of the 
church. 

7. In coordination with the Music Program Assistant, prepares the timed flow sheet for the 
traditional service. 

8. Oversees and coordinates the Fremont Music Academy (FMA), including recruiting and 
equipping volunteer directors and assistants, conducting all or some of the bands and 
orchestras, coordinating rehearsal times and performances, and promoting FMA in the 
church and community as an outreach. 



 

 
 

Administrative 
1. Recruits, trains, supervises, and encourages the directors of the children’s, youth and adult 

musical groups (except the Sanctuary Choir which is the responsibility of the Minister of 
Music and Worship Arts). Assists directors with musical and drama selections, schedules, 
goals, and training. 

2. Assists in developing an annual budget for the Music and Worship Arts Department; 
administers allocations, and approves purchases and payments for budgeted expenditures, 
as adopted by Session. 

3. Supervises and arranges for the schedule of maintenance, upgrading, and tuning of the 
musical instruments. 

4. Attends and participates in regular staff and other meetings, coordinating with the pastor(s) 
on matters pertaining to the administration of the Music and Arts Ministries. 

5. Prepares reports, correspondence, and maintains records. 
 

C. Supervision 
1. Participates in the recruitment and selection of paid and volunteer staff. 
2. Ensures the training and development of subordinate staff. 
3. Organizes, schedules, and assigns the work of subordinate music and support staff. 
4. Reviews work and provides direction on improvements. 
5. Counsels employees on work related matters, documents performance issues, and conducts 

formal performance appraisals. 
6. Encourages the staff, paid and volunteer, to be a source of encouragement. 
 

QUALIFICATIONS: 
 

A. Spiritual Leadership 
1. Evidences spiritual strength, a commitment to following Jesus Christ as Lord, and a 

commitment to leading others to experience and follow Him. 
 

B. Education 
1. An advanced degree in music is required or the equivalent in experience. 
 

C. Experience 

1. Has proven experience as a director of a church music program with leadership and 

administrative responsibility for choirs, musical ensembles, and instrumental conducting. 
2. Has experience in traditional worship and praise, and has appreciation for traditional and 

contemporary worship and praise. 
3. Has leadership abilities and assumes responsibilities for children’s music. Has an 

appreciation for children’s music. 
4. Is familiar with and supportive of the worship traditions of the Reformed Church. 
 

D. Knowledge of: 
1. Music theory and technique. 
2. Principles and practices of leading and conducting choral and instrumental music. 
3. Traditional and contemporary worship music repertoire. 
4. Utilization and integration of the various celebratory arts and media (music, dance, visual art, 

spoken word) in worship and special events. 
5. Principles and practices of training various age groups in music. 
6. Basic administrative principles and methods including budget planning and management. 
7. Principles and practices of supervision including work planning and direction, recruiting and 

selection, training and development, and performance appraisal. 
 



 

 
E. Skill in: 

1. Planning, staffing, managing, and conducting adult traditional choirs, and conducting 
instrumental music. 

2. Planning, developing, and implementing on-going and special worship arts programs and 
events. 

3. Coordinating musical and other celebratory arts to support thematic and programmatic 
elements of the pastors’ teaching, and other events and programs of the church. 

4. Establishing and maintaining effective harmonious working relationships with those contacted 
in the course of the work. 

5. Community outreach, marketing and coordination to bring new families to the church through 
arts programs, promote Fremont events, and promote the utilization of Fremont as a 
performance site. 

6. Planning, organizing, scheduling, assigning, and reviewing the work of others; training, 
motivating, instructing, appraising, and counseling employees. 

7. Preparing, justifying, and managing the celebratory arts program budget. 
8. Planning and overseeing the maintenance of instruments, props, other resources, and the 

music library. 
9. Maintaining records and preparing correspondence and reports. 
10. Communicating effectively orally and in writing. 

 
EVALUATION: 

This position is evaluated annually by the Pastor/Head of Staff and the Personnel Committee in 
consultation with the Elder for Music and Arts. 

   
 
 
CURRENT PROGRAM RESPONSIBILITIES: 
 
Sanctuary Choir (principal director) 
Sounds of Praise – Jr. & Sr. High Choir (principal director) 
Music ‘N Motion – grades K-5 
Wigglin’ Worship – ages 3-5 
Summer Music Camp 
Christmas Concerts 
Saints Alive! Senior Choir 
Fremont Music Academy Bands and Orchestras 
Fremont Concert Series 
 
 


